


ADMISSIONSChapter 5

Transfer Students

a)	 As a rule, St. Mary’s does not accept transfer students into the 12th grade 
from local high schools.

b)	 St. Mary’s does not accept 12th grade second semester students 
transferring from local high schools.

c)	 Transfer student's application must include an official transcript.  The 
Dean of Students may be asked to review the attendance and disciplinary 
records of applicants and make the appropriate recommendations to the     
Vice Principal and/or admissions committee.  Consultation with personnel 
at the student’s previous school will be made.

d)	 A placement test may be administered by the Guidance Department.  

e) 	Upon acceptance, the transfer student will be scheduled into classes.  It 
should be understood by each transfer student and the student's parents that 
St. Mary’s has established certain requirements for graduation.  St. Mary's 
expects transfer students to conform to these requirements.  It should also be 
understood that it is not always possible to provide a transfer student with all 
of the courses requested because of class enrollment capacity and/or other 
student requirements.

f)	 Transfer students who desire to participate in athletics should meet with 
the Athletic Director.

a) 	The placement test for all applicants will be administered at St. Mary’s 
on a Saturday in January or February.

b)	 The Department Chairperson schedules students according to Department 
criteria.  

c) 	A record of testing scores and grades will be requested by the Registrar.

d) 	The course schedule proposed by St. Mary’s for each applicant will 
be approved by the parent and the student at a meeting in the spring.  If            
parents have additional concerns, they should make an appointment with the        
Department Chair or the Guidance staff to discuss these concerns.

Procedures For The Admission Of Freshmen
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Educating the student is the shared responsibility of the parents and the school.  
Every effort is made to keep parents informed of the purpose, policies and 
programs of the school.  Parents are asked to familiarize themselves with 
the school regulations, especially those concerning regular attendance and 
home study.  When a parent has a concern, a conference should be arranged 
by the parent with the teacher.



In order to better meet the needs of new students and at the same time to 
give us an opportunity to screen applicants, the following procedures will 
be in effect for students who apply for admission once school has begun or 
during the summer.

a)	 Registrar obtains completed application, current transcript, test scores, if 
any, and  $300 non-refundable registration and placement fee.

b)	 If no test scores are available, testing with the guidance department may 
be arranged.

c)	 All documentation, including application, transcript, and test scores will 
be submitted to the Vice Principal by the Registrar.

d)	 Vice Principal will review the documentation, schedule the student if 
possible, and interview the student and their parents.

e)	 The application and other documentation will be reviewed by the 
admissions committee and a decision will be made concerning the student's 
acceptance.

f)	 All acceptances during the summer are probationary.

Procedures For The Admission Of Students After The Start Of
School Or During Summer Break
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In order to graduate from St. Mary’s High School, a student must have 
successfully completed the following:

4 years of English  	
4 years of Religion*  	
3 1/2 years of Social Studies
 	 Geography (9)   	
   	 Modern World History (10) 	
    	 United States History (11) 	
    	 Government (12) 	
     	Economics  (12)	
2 years of Mathematics  	
   	 (Mechanical Drawing, CAD,  	
     	or Business Math may satisfy
    	 10 units of this requirement)	
2 years of Physical Education	
2 years of Science	
State Requirements: 
    	 Driver Education  	
     	Health Education

Computer Course	

Visual/Performing Arts                                    	                               
Required Course Units    	   
Additional units of electives    	     

Total Units required for graduation	  

For The 10th Grade Standing -	
For The 11th Grade Standing -	
For The 12th Grade Standing -	
For Graduation -  	
 

 *Transfer student excepted

GRADUATION REQUIREMENTSChapter 6
General

Required Courses

Policy With Regard To Units That Must Be Completed
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40 units
40 units

5 units
10 units
10 units
 5 units
5 units

20 units

20 units
20 units

2.5 units
5 units

5 units

     10 units
  195 units

60 units

 255 units

60 units
125 units
190 units
255 units



Requests for early graduation will be considered by the Vice Principal and 
Administrative Staff on an individual basis.

The school policy is that the student applying for early graduation must:

a)	 Pick up the proper forms from the Vice Principal during the first week of 
February of the student’s Junior year.

b)	 Submit a letter presenting reasons for desiring early graduation.

c)	 Submit a letter signed by the student's parents indicating their approval 
of early graduation.

d)	 Submit all such requests in writing to the Vice Principal by the first week 
in March of the student’s Junior year.

e)	 Give evidence that all tuition owed to the school has been paid in full.

f)	 Submit to a review of the student's grade and attendance records.

g) 	Any student intending to graduate at the end of the first semester will take 
one English course at a college or university in addition to the first semester 
Senior English course.  All other courses required for graduation will be 
scheduled in the first semester.

If a student fails a course required for graduation, or does not earn full 
credits required for graduation, that student will not be able to participate in 
graduation ceremonies unless the student has successfully completed a course 
which is acceptable for satisfying the St. Mary’s requirements.  Evidence of 
successful completion must be submitted to the Vice Principal by 8:00 a.m. 
on the last day prior to graduation.

Early Graduation Policy

Failure Of Required Courses
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ACADEMIC GUIDELINESChapter 7
All students are required to maintain the unit-credits commensurate with 
their class standing.  These must include passing grades in subjects required 
for graduation.  Students are expected to have their textbooks the first day 
of scheduled classes.

A student is placed on Academic Probation when they have earned any of 
the following grade combinations:

	 2 or more F’s
	 3 or more D’s
	 1 D and 1 F in required courses
	 1 D or an F with an Incomplete
	 2 D’s and 1 F
	 1 D and 2 Incompletes
	 1 F and 2 Incompletes
	 1 F in a required course earned by a Senior

A student is placed on Academic Probation at the end of each grading period. 
The term of probation lasts until the end of the next quarter.

During the time of probation, a progress report on the student’s academic 
performance will be sent to the parents and to the counselor.

Students who show evidence of a pattern of failure in courses required for 
graduation may be asked to withdraw from St. Mary’s.

a) Such a pattern of failures will qualify a student for Academic Probation.  
The parent(s) will receive a letter notifying both student and parent of this 
status.

b) A student who because of multiple failures does not have the necessary 
number of units to advance to the next grade level may be asked not to return 
in August, especially for the Junior and/or Senior year.

c) After June grades, the Vice Principal will inform the parent(s) by letter 
of the student’s status.  The letter will be of two kinds:  i) letter of warning, 
stating that the student has one more year to show improvement. ii)  letter 
stating that because the student has not shown improvement in grades, the  
student cannot return in the Fall.    

Academic Probation Policy

Academic Dismissal

Class rank and cumulative G.P.A. is calculated from the semester grades 
earned in grades 9, 10, 11, 12, excluding Physical Education, Teacher                      
Assistant, Cheer, and Drill. 
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Class Rank and Cumulative G.P.A.



All Advanced Placement  classes and Honors classes (grades 11, 12 only)  
will be weighted.  (5 for an “A” grade, 4 for a “B” grade, and 3 for a “C” 
grade).  Those courses qualifying for weighted grades are identified by 
the University of California, not by St. Mary's High School.

St. Mary's High School encourages its students with the necessary skills to 
expand their academic horizons and to fully develop their academic potential 
through the taking of Advanced Placement classes.  Students must be aware 
that such courses do require additional work, and while AP classes do receive a 
weighted grade, students will more than earn that extra grade point.  The goal 
of an Advanced Placement course is to prepare students for an intense 
competitive nationwide test for college credit* offered by the College 
Board in May.  Students will be expected, but not required, to take AP exams 
in the subject areas offered.  Students who are interested in scheduling such 
courses should contact the instructor prior to registration if they have  questions    
regarding an AP course and its content/requirements.  Students are encouraged 
to make mature, responsible decisions regarding AP scheduling.  In many 
cases, an AP course contract is required prior to enrollment.  The contract 
will usually outline course requirements and expectations.  Consult with your 
counselor before you apply.  In addition, the contract will state the length of 
time that a student must remain in the class before dropping or transferring 
(this is normally one full semester), along with the summer work  requirements.
*Most colleges have special AP acceptance requirements.  Contact www.
apcentral.collegeboard.com for information regarding the specific college 
requirements.  Check under Higher Education. 	

Policy With Regard To Course Changes

Policy With Regard To Grade Weighting

Advanced Placement Philosophy  of St. Mary's High School

 

a)	 Student requested course changes and/or drops will be considered for the 
following reasons:
	 1.	 Parent request or interview.
	 2. 	 Successful completion of summer school.
	 3. 	 Obvious school related errors.
Final date for student initiated class transfers is noted in the school calendar.  
This is generally the third week into each semester.  Parent permission is 
required for any class change.  In order to encourage students and parents to 
consider course selection seriously, make the most efficient use of available 
staff members, and help defer clerical costs, there will be a $25 fee for any 
schedule changes made due to student/parent preference.
Transfer options may be limited due to impacted classes.
a) Teacher initiated requests for class transfers should be made within three 
weeks of the beginning of each semester and with prior approval by the 
counselor and/or Vice Principal.  Parent permission is required for any class 
change.  
b) Students may withdraw from an elective course, taking no credit, through 
the tenth week of each semester.  Counselor and teacher should consult, and 
parent permission is required.  After the tenth week, the student must remain 
enrolled and take a semester grade for the course.  Students must remain 
enrolled in a minimum of 5 classes during the regular school day, A through 
G periods. 19



Absences And Effects On Course Credits Given

If a student is absent from class 9 or more days in a given quarter  or 
from class 18 or more days in a given semester, credit may be withheld.              
Excessive absences may be reflected in the grade.  For further details, see 
Chapter 12.

a)	 In cases of serious illness, a letter from a doctor must be submitted to the 
Attendance Secretary prior to final exams, who will then inform the Dean of 
Students, who will forward the information to the appropriate counselor.

b)	 There will be cases in which a student will not be able to make up the 
work due to the nature of the illness/injury and the nature of the course, e.g., 
Physical Education.

c) A "no credit" (NC) grade assigned because of excessive absences will be 
calculated as an "F" in the grade point average.

Incompletes
If a teacher gives an “Incomplete” grade to a student at the semester, such 
grade must be removed within two weeks of the date grades were due each 
semester.
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Online/Correspondence/Summer School

St. Mary’s encourages students to take advantage of summer school courses for 
enrichment, to improve grades, or remediate themselves. Summer school grades 
and credits will not be accepted for courses that are required for graduation, 
specifically English, Science, and Social Studies, unless the student has first 
attempted the course at St. Mary's.  Exceptions to the above, such as schedule 
conflicts, must be brought to the Department Chair or Vice Principal for 
written approval before the student enrolls in online/correspondence courses 
or summer school.  A member of the St. Mary's Guidance Department will 
proctor final exams for online and/or correspondence courses.  Appointments 
for taking final exams must be scheduled ahead of time with a member of the 
Guidance Department.  Exams may be taken on the 1st and 3rd Tuesday of 
the month.  When school is in session, these exams will be administered at 
2:15 p.m.  For testing on the 1st and 3rd Tuesdays in June, July and August, 
students can call Mr. Nomellini, 957-3340, Ext. 124 to schedule a testing time.  
A fee of $25 will be assessed for each final exam proctored.  The fee is due 
prior to the administration of the final exam. Note: Prior to enrolling in an 
off-campus course or attending summer school students should consult with 
their guidance counselor to ensure credit will be given for courses taken.

It must be kept in mind that because of constrictions placed on us by our size 
and schedule, it is not possible for us to guarantee a student the oportunity to 
retake any course.  Therefore, it is imperative that each student take and pass 
the course the first time.  If a student is dissatisfied with their  achievement 
in a particular class, the only way to improve the grade is to repeat the class 
at an accredited high school or college and provide a report card or transcript 
indicating such completion.

Policy On Failures And Deficient Grades



Each department has established a policy for students making up failures.

English
Students who fail English classes must repeat and pass courses at summer 
school or night school. These courses can be repeated at St. Mary's if class 
size permits.

Mathematics
Students have sufficient time in their four years at St. Mary's to schedule 
the necessary required units.

Physical Education
The two year requirement can be made up through scheduling in the Junior 
and Senior year, in summer school or at Delta.

Religion
With the approval of the Vice Principal and Department Chairperson, a 
course may be repeated.  Specific individual problems should be referred to 
the Department Chair.

Science
Students who fail Physical Science and/or Biology may attend summer school, 
Delta or repeat the class at St. Mary’s if class size permits.

Social Studies 
Geography, Modern World History, U.S. History, Economics and                      
Government must be repeated and passed at summer school, or night school.  
These courses can be repeated at St. Mary’s if class size permits.

Failures In Required Courses

Policy On Progress Reports

Parents and/or guardians of currently enrolled or former pupils may request 
to inspect and review pupil records maintained by the Registrar, the Deans  
and/or the Counselor(s) during regular school hours.  Access to records shall 
be provided no later than five days following the receipt of a written request.  
Qualified personnel will interpret records where appropriate.  When  requested 
by educational/scholarship institutions, transcripts and other  pertinent school 
information will be released.

The purpose of progress reports is to inform parents about their student's 
unsatisfactory academic performance.  Notices are prepared and sent 
once each quarter.  Parents should make contact with the teachers of the 
courses in which the student is deficient.
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Release of Records and Grades
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St. Mary's may incorporate credit for such courses in a student's permanent 
record under the following conditions:

a)  When such a course is taken to make up for a deficient grade.
b)  When the course taken is not offered at St. Mary's.
c)   A student wishing to repeat a course in which a low grade was obtained 
during the regular year may have the higher grade recorded.
d)   Summer school credits will be added to the permanent record of a student.   
They will be used for calculating grade-point average.
e)  It is the responsibility of  the student to notify the Registrar of a course 
taken at another school and to bring in the grade and proof of credit.

Incorporation Of Credits Earned Elsewhere Into St. Mary's Permanent Records

St. Mary's High School Student Academic Honor Code

"Goodness is the only investment that never fails ..." 
                                                                      Henry David Thoreau
"... For we are taking pains to do what is right, not only in the eyes of the 
Lord, but also in the eyes of man ..."  Romans 8:21

St. Mary's High School is a community with a proud tradition in which 
faculty and students share knowledge, ideas, and creative works.  St. Mary's 
High School Academic Honor Code expresses our commitment and moral 
responsibility to accurately represent the contribution of each individual 
and to ensure that those contributions are made in an honest fashion with 
personal integrity as a cornerstone of this call to honor.

The purpose of the Code is to help students develop habits of moral character.  
Each student is an important member of the St. Mary's High School Family 
and must make the ethical and moral commitment to act honestly and to 
encourage other students to act in the same way. 

This Code outlines the expectations of the St. Mary's High School student 
and the consequences for violating those same expectations.  The teacher will 
notify the Academic Dean of all MAJOR violations of the Academic Honor 
Code.  The teacher will provide proof of the violation and the teacher will be 
informed of the appropriate consequence.  The Academic Dean will notify 
the parent/guardian of the situation and meet with the parent/guardian.  

EXPECTATIONS  
1.  All work will be the student's own original work.  All quotes, statistics, 
facts and sources will be properly cited as taught by the SMHS English 
Department using the MLA format. Plagiarism will not be tolerated.  
Plagiarism is defined as taking ideas or writings knowingly from another 
person or source and presenting those ideas or writings as one's own original 
work. 
2.  All tests will be taken according to the teacher's instructions and 
requirements.  Cheat sheets, electronic cheating, or any other verifiable 
proof of cheating is a violation of this honor code.
3.  The student will submit required essays to turnitin.com as instructed by 
the teacher.



	         Page 32
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MAJOR VIOLATION:  This is an assignment or test which makes up a 
major part of the student's grade (at least 5% of the quarter grade).  The 
violation must be accompanied by PROOF to the Academic Dean.

MINOR VIOLATION:  This is cheating on an assignment such as a daily 
reading quiz or written homework assignment.  Copying or cheating on such 
routine assignments will be handled by the classroom teacher in a way he/
she feels appropriate and reasonable.  Minor violations may also include the 
teacher seeing the student copying an answer from another student's paper.  
These violations will be dealt with by the teacher.  The class syllabus will 
outline the consequences for minor violations of the Student Honor Code 
and the teacher will enforce his/her class rules.

PROOF:  Major violations of the Student Honor Code must be provable.  
Such proof includes, but is not limited to, cheat sheets, crib notes, notes on 
a student's physical person, turnitin.com violations, two tests that are 100% 
exactly alike, phone or text messages, twitter or other electronic messages, 
emails, etc.

CONSEQUENCES:  Major violations of the Honor Code will result in a 
student/parent conference with the Academic Dean as well as a zero on 
the assignment in question.  Repeated major violations will result in an 
additonal conference with the Academic Dean and additional academic and 
disciplinary sanctions.

HONOR CODE
DEFINITIONS



guidanceChapter 8
The purpose of the Guidance Department is to assist students in developing 
a degree of self-knowledge and insight which will help them to make mature 
and realistic decisions about their goals and future plans.

More specifically, counselors are ready to assist parents and students with 
issues related to class scheduling, academic advising, and other areas relating 
to planning, progress, and student success.

In addition each class counselor will address many of the developmental needs 
appropriate to age and grade levels.  Our freshman counselor, for instance, 
will assist incoming students with adapting to high school life.  During the 
sophomore year, our counselor will encourage students to see beyond high 
school and begin to explore college and careers, as well as what it takes to get 
there.  As juniors, it becomes more critical for the counselor to promote the 
need for students to actively monitor their academic progress toward meeting 
high school and college requirements.  Finally, the senior counselor will focus 
on preparing students for the transition from high school to college.  

Subject Requirements For Admission To California State University (CSU) And 
University Of California (UC)

	 English 		   4 yrs.
	 Mathematics		   3 yrs. (Alg., Geo., Alg.2) 
	 World History, 		   2 yrs.
	 US History & Gov't.
	 Lab Science		   2 yrs. (Bio., Chem., Phys.)		
	 Foreign Language**	  2 yrs. (same language)
	 Visual & Performing Arts	 1 yr. 
	 Electives		   1 yr. (English, advanced Math, 
			    Social Science, lab Science, 
			    Foreign Language, Visual  Arts, 
			    Performing Arts and Agriculture)

	 English		   4 yrs.
	 Mathematics 		   3 yrs. (Additional recommended)	
	 World History, 		   2 yrs.
	 US History & Gov't.
	 Lab Science 		   2 yrs. (Additional recommended)	
	 Foreign Language 		  2 yrs. (Additional recommended, same 		
			    language)	
 	 Visual & Performing Arts   1 yr. 
	 Electives		   1 yr. (from at least two of the following 		
			    areas:  History, English, adv. Math, 
			    lab Science, Foreign Language and
			    Social Science)

California State Universities*

University of California*
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*A "D" grade in any required course is not acceptable.
**Students with competency in a language other than English may qualify for an exemption.   
In general, elective courses should aim to improve a student's analytical ability, promote artistic development and strengthen written 
and oral skills.



grading PROCEDURESChapter 9
Grading Procedures And Guidelines

a)	 The grading system of each teacher will be fully explained by the      
teacher.  

b) 	When percentages are used to indicate academic evaluation, the following 
are used:
		  A	 100 - 90
		  B	 89 - 80
		  C	 79 - 70
		  D	 69 - 60
		  F	 59 -  
Teachers keep a record of their students’ progress and grades.  

When a teacher chooses to employ a system of weighting quarter marks 
and semester exams, the system must be clearly presented to the students 
at the beginning of the course.  Plus and minus grades may be given at any     
marking period.

c)  A student or parent who has a concern about a grade or assignment 
in a particular class should speak with the teacher to clarify matters.  If                 
further discussion is necessary, the student or parent should consult with the            
Department Chairperson, Counselor, and finally, the Vice Principal.

Pass/Fail Requests

a) A written request, signed by student and parent, must be submitted to the 
Vice Principal no later than two weeks before the end of the first quarter for 
Fall Semester courses, and no later than two weeks before the end of the 
third quarter for Spring Semester courses.  Note that students must apply 
separately for each semester of a year-long course.  The Pass/Fail option is 
only available for elective courses.

b) The Vice Principal will act on the request and notify the student, parent, and 
teacher of the action taken.  Approval should not be considered automatic.

c) Students should be aware that taking a course on a pass/fail basis does not 
make failure any less likely;  they must do the same work to pass as would 
be required under a normal letter-grade basis.  A failure will be calculated 
in the G.P.A.
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Homework Policy

Teachers will give an out-of-class assignment each day when appropriate 
and beneficial.  Assignments are usually written, but reading assignments 
are also regarded as “homework”.

It is assumed by the administration that every teacher gives an assignment 
for every class when appropriate.  This is important in securing parental 
cooperation and knowledge of the school program.  

In assigning homework, teachers are to be considerate of just claims of the 
other classes upon the students’ time for study.  Students are expected to 
spend time at home each night preparing for classes.  

After an absence, it is the student’s responsibility to see the teachers about 
making up missed work.   When students are able to work during the absence, 
they are encouraged to obtain their assignments from fellow classmates.  A 
teacher is expected to submit a list of class assignments upon request.  If 
a student will be absent because of illness for three days or more, parents 
should contact the school through the Guidance Office to obtain a list of   
assignments to be completed at home for the length of absence.

St. Mary’s has a policy regarding unscheduled vacation time.  It is the           
responsibility of the parent or guardian  to plan vacations when school is not 
in session.  Therefore, the administration, faculty, and staff are not obliged to 
render any special services to any student who is absent because of vacation.
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Final Exams Policy

Final exams are crucial to the process of student assessment.  Attendance 
is mandatory with the following considerations:

a)  Make-up or pre-arranged advance exams shall be considered for    	  
the following:

	 1.  In the event of a documented illness, medical condition 			 
	      or family emergency.
	 2.  In the case of a CIF-sponsored playoff event which                  	
	      cannot be rescheduled.
	 3.  In the case of a school-sponsored activity which covers 			 
	      one final exam period.  Any event under this guideline must be 		
	      pre-approved by the principal or a designee.

b)  All make-up or pre-arranged advance exams must be arranged 		
through the teacher(s) and approved by the Vice Principal or designee.



Awards and Scholarships

honor roll, Scholarships
AND awards

Chapter 10
Eligibility

In order to be eligible for the school Honor Roll, a student must:

a) 	Earn a college-prep grade point average of: (PE and TA excepted)

	 1. 	 3.50 - and above for 1st Honors 
	 2. 	 3.00 - 3.49 for 2nd Honors

b) 	Have no "D’s" or "F’s" or Incompletes on the report card.
Privileges Attendant Upon Honors

Academic privileges are granted to those students who are eligible for the 
school Honor Roll:

a) Seniors who have achieved 1st and/or 2nd Honors for the first seven (7) 
semesters receive special recognition in the form of a gold stole.

b) Seniors who have achieved 1st Honors for the first  seven (7) semesters  
receive special recognition in the form of a gold stole and a special cord and 
medal.

c)	 The valedictorian and salutatorian will be those students who have achieved, 
after the first seven (7) semesters, the highest class ranking as determined by 
cumulative academic grade point average.  The valedictorian and salutatorian 
may not drop a class in the fall semester of the senior year to improve class 
rank.  Dropping a class to improve class rank shall disqualify a student from 
the position of valedictorian and/or salutatorian.

NOTE: 
Honor Roll achievement at St. Mary's is based solely on St. Mary's grades.   
Make-up grades or grades for courses taken outside of St. Mary's do not 
count.

The goal of the Scholarship Office is to assist parents and students with issues 
relating to the application procedures for general financial assistance at both 
the secondary and post-secondary levels.  The office provides assistance with 
state and federal financial aid, scholarship and grant applications, as well as 
offers assistance with financial aid programs sponsored by St. Mary's and the 
greater Stockton community.  Supporting materials such as the FAFSA (Free 
Application For Federal Student Aid), St. Mary's High School Scholarship 
Application, promotional/information booklets, and materials relating to 
community-wide scholarships and grants may be found in the Scholarship 
Office.  Members of the Scholarship Office also serve as coordinators for 
scholarships, monetary awards, and other forms of recognition received by 
graduating seniors and awarded at graduation and the school-wide awards 
ceremony. 
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The two religious communities who administer and staff St. Mary’s High 
School present two awards at graduation to a senior girl and boy selected by 
a committee.

These awards are:

THE DOMINICAN AWARD - The citation reads as follows:

The Dominican Award is given each year to the Senior girl whose                    
womanhood exemplifies the virtues of selflessness, affability, courtesy,     
responsibility, and the love of God.

THE OBLATES OF ST. FRANCIS DE SALES AWARD - The citation reads 
as follows:

St. Francis de Sales was a true gentleman, a zealous apostle and a serious 
student.  The Oblates of St. Francis de Sales who exist to spread his spirit 
are always proud to acknowledge someone who possesses these qualities.  
It is our hope that the recipient of this award will continue to develop these 
qualities in his future life.

Graduation Awards
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